GUIDANCE NOTES TO HELP YOU COMPLETE THIS FORM


The application form is an essential part of the recruitment and selection process.  The following 

notes are designed to assist you in the completion of the form.

PERSONAL & GENERAL DETAILS

Please ensure that you complete all details.

PRESENT/MOST RECENT EMPLOYMENT

Please provide details of your employer and outline the main duties of your current post.  If you 

are not presently employed, continue to the next section.

PREVIOUS EMPLOYMENT

Any breaks in employment must be detailed.

EDUCATION/PROFESSIONAL QUALIFICATIONS & STUDY

Please use these sections to detail any qualifications and training undertaken.  Refer to the job 

description and person specification to confirm any specific qualifications required.

INFORMATION IN SUPPORT OF APPLICATION

This is a very important part of the application.

Please consider the post for which you are applying and identify any key skills and experience 

you have which you feel is relevant and why these make you a suitable candidate.

Remember to use the information contained in the job description and person specification.

Your details could include paid employment or voluntary work.

REFERENCES

One of your referees must be your most recent or last employer.

DECLARATION

Please sign the completed form after reading carefully the information contained in the declaration 

section.































